Tpunoxenne Ne 2

K AHTHKOPPYILIMOHHOH IIOJIUTHKE
MyHUIMIATBHOTO JOMIKOJIBHOTO
00pa30BaTeIbHOT0 YUPEKACHHUA
«JleTckmit cam Ne 26 « An€HyImKay
TyTaeBCKOTO MyHULMIAIEHOr0 paioHa

Kopexce
ITHKH H CJIY’KeGHOro NoBeeHns1 pabOTHHKOB
MyHHIENAJLHOIO JOIKOJBLHOI0 00pa3oBaTeIbHIO Y PeKICHUsI
«Jlerckuii cag Ne 26 «Anényumka»
TyTaeBCKOro MyHHIIHIIAJILHOIO paioHa

1. O0mue MoJIoKEeHHUS

1.1. Kozmekc 5THKH ¥ ciyxe6HOro moseneHus paborHukos MJIOY Ne 26
«Anénymxka» (manee - Kozmekc) paspaboran B COOTBETCTBHH C IOJNOXKEHUAMU
Koncrutynuu Poccmiickoii @enepanun, TpyroBoro Kozekca Poccuiickon
®esiepanun, 3akoHa O IPOTHBOACHCTBHH KOPPYNIMH, HHBIX HOPMaTHBHBIX
IpaBoBBIX akToB Poccuiickoi Qepnepanyyd, ¥ OCHOBaH Ha obmenpu3HaHHBIX
HpPaBCTBEHHBIX MPHHIIMIAX X HOPMaX POCCHHCKOTO 00IIecTBa 1 roCyapcTBa

1.2. Komekc mpencTaBiuser co0oif cBoj OOmMMX MPOGECCHOHAIBHBIX
IPUHIAIIOB ¥ MPABUI OBEIECHMs, KOTOPHIMH HaJJIOKUT PYKOBOICTBOBATECA BCEM
pabOTHHUKAM HE3aBHCHMO OT 3aHUMAaeMOHU TOJDKHOCTH.

1.3. Kaxxmplii pabOTHHK JOJDKEH IPUHEMATh BCE HEOOXOMMMBIE MEpBI JUIA
cobmonenus nonoxenni Komekca, a Kaxxapli rpakIaHuH Poccuiickoii @enepanuu
BIIpaBe OXKMATH OT paGOTHUKA MOBEIEHHS B OTHOIICHHUAX C HUM B COOTBETCTBHU C
nonoxeHusMu Konekca.

1.4. Komekc CIyXWT GQyHmZaMeHTOM s (OpMHpoBaHHMS —pabodunx
B3aUMOOTHOIICHHUH B OpPTraHM3al[ii, OCHOBAaHHBIX Ha OOIIEHIPUHATHIX HOPMax
MOpaJld 1 HpaBCTBEHHOCTH.

1.5. Komekc npu3BaH HOBHICHTH 3((eKTHBHOCTS BHIIOIHEHHS paOOTHUKAMH
CBOHIX TPY/IOBEIX 06si3aHHOCTel. 3HaHUE U COOMoeHre pabOTHHKaMH MOJIOXKEHU I
Kogekca SBISETCS OXHHM W3 KPUTEPHEB OLEHKH KadecTBa MX NPO(deCCHOHANBHOM
IEATEILHOCTH U TPYIOBOY MUCIUILIHHBL

2. OcHoBHEBIE 00S13aHHOCTH, NPHHIHIIBI
H NpaBHJA CJIy’keGHOro MoBeeHHsl PA0OTHHKOB

2.1. JlesTenpHOCTh OpraHW3allMl M e¢ pPabOTHHUKOB OCHOBBIBACTCA HA
CIIEAYIONIMX IPHHIMAIAX IPOPECCHOHATBHON STHKH: '

— 3aKOHHOCTb;

— nmpodeccroHaNIN3M;

— HE3aBHUCHMOCTH;

— 10OpOCOBECTHOCTE;

— KOH(HUIEHIIUAIBHOCTb;
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— nHGOPMHUPOBAHHE;

— 3¢ eKTHBHBII BHyTPECHHUI KOHTPOJIB;

— CIIpaBeJIUBOCTb;

— OTBETCTBEHHOCTb;

— 00BEKTHBHOCTB;

— IOBepHe, yBaXkeHHe U JOOPOXKeENaTeIbHOCTh K KOJUIeraM 1o pabore.

22. B coorBercTBuH co crarbeii 21 Tpygosoro komekca Poccuiickoit
denepanuu pabOTHUK 00s3aH:

— OGPOCOBECTHO HCIIONHATh CBOM TPYHOBbIE OOS3aHHOCTH, BO3JIOXEHHBIC
Ha HETO TPYIOBBIM JOTOBOPOM;

— coOMIOzaTh paBuiia BHYTPEHHETO TPY0OBOTO PacIopsIKa,

— cO0II0maTh TPYIOBYIO AMCIUILIHHY;

— BBIOJIHATH YCTAHOBICHHEIE HOPMBI TPYAa;

— cobmonars TpeGoBaHHS 10 OXpaHe Tpyha M obecredeHuio 6e30macHOCTH
TpyAaa,

— GepeXkHO OTHOCHMTHCS K HMMYyIIeCTBy paboTomarens (B TOM HHCIE K
MMYIIECTBYy TPETBHX JIHI, HaXofdIeMycs y paboromarens, eClu paboTonareb
HeceT OTBETCTBEHHOCTD 33 COXPAHHOCTh 3TOT0 HMYILECTBA) M JPyTMX pabOTHUKOB;

— He3aMeIJIMTENbHO COOOIIUTL paboTomaremto JUOO HENOCPENCTBEHHOMY
PYKOBOJMTENIO O BOSHMKHOBEHHH CHMTYallWH, IPEACTABILIOEH yrpo3y JKU3HK H
3[0pOBBIO JIFONielf, COXPaHHOCTA HMYIIeCTBa pabortomarens (B TOM HHCIE
FMYIIECTBA TPETHUX JIHMIL, HAXOJsNIerocs y paboTomareis, €CiH paboronareib
HECET OTBETCTBEHHOCTD 33 COXPAHHOCTH 3TOTO HMYIIECTBA).

2.3. PaboTHMKHM, CO3HaBas OTBEICTBEHHOCTh TIiepes; TIpaxIaHamy,
00IIeCTBOM M rOCYIapCTBOM, IIPH3BaHBI:

— HCXOWTH U3 TOTO, Y4TO IPU3HAHKE, COOJIONEHHE U 3alllUTa IIpaB U CBOOON
yeloBeKA M TpaXKIaHWHA ONpEENAOT OCHOBHOM CMBICT M  CONEpXKaHHE
JesTeIbHOCTH OpraHU3allvH,

— coomonary Koncturynuio Poccuiickort ®enepannu, 3aKOHOXATENIBCTBO
Poccuiickoii @enepanuu u SIpociaBcKod 00nacTd, He AOIYCKaTh HApYIICHHS
3aKOHOB M WHBIX HOPMATHBHBIX TNPABOBBIX aKTOB HCXONi M3 MONMTHYECKOH,
HKOHOMHYECKOH I1e/1ec000pa3HOCTH JIMO0 110 HHBEIM MOTHBaM;

— obecneunBaTh 3G (PEKTUBHYIO pabOTy OpraHU3alliH,;

— OCYIIECTBIATh CBOIO JEATENBHOCTh B TMpefeNax NpeaMera W IeneH
JeATeIbHOCTH OpraHu3allHH,

— IIPH KCIIOJHEHHH TPYAOBBIX OOA3aHHOCTEW HE OKa3bIBaTh IPEINOYTECHHS
KaKUM-TH60 HpoQeCCHOHANTBHBIM HIIM COLMAJbHBIM IpyNNaM H OpraHU3alisiM,
6BITH HE3aBHCHMEIMH OT BIHSHHS OTHEJBHBIX TpakIaH, IPOPeCCHOHATBHBIX WU
COLMANIBHEIX TPYII ¥ OpraHU3aLHiA;

— WCKJIFOYATh MEHCTBHUSA, CBA3aHHBIE C BIMSHHEM KaKHX-IMOO JIMYHBIX,
MMYINECTBEHHbIX ((DMHAHCOBBIX) W HHBIX HMHTEPECOB, MPEIATCTBYIOMIMX
06GPOCOBECTHOMY HMCIIOJHEHHIO HMH JOJDKHOCTHBIX 0053aHHOCTEH;
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— cobmonath 6ecCTPUCTPaCTHOCTh, MCKIIOYAIONTYI0 BO3MOXXHOCTH BIMSHHS
Ha HX JeSTEIBHOCTh pElIeHWid TMOMMTUYeCKHX NapTHii U OOIIeCTBEHHBIX
O00BEIMHEHHIT;

— cobmogate HOPMBI IPO(GECCHOHAIBHON J3THKA M IpaBWia JE€JI0BOIO
TIOBE/ICHHST;

— MPOSBIIATH KOPPEKTHOCTh M BHUMATEIIBHOCTH B OOpAIlleHHH C TpaXk1aHaMHU
¥ TOJDKHOCTHBIMH JIMLIaMH;

— MPOSBJIATH TEPIMMOCTh M YBOXEHHE K OOBIYasM W TpaIuLUsAM HapOLOB
Pocciu #W Opyrux rocynapcTB, YYHTHIBaTh KyJIBTYpPHBIE W HWHBIE OCOOEHHOCTH
Pa3IMYHBIX STHHYECKHX, COLNMANBHBIX TIpymm M KoH(eccHid, crnocoOCTBOBATH
MEXHAIMOHATEHOMY W MEXKOH(ECCHOHATBHOMY COITIACHIO;

— BO3/IEP)KHUBATBCA OT MOBEAEHUs, KOTOpOe MOIVIO OBl BhI3BaTh COMHEHHE B
I0OpPOCOBECTHOM HCIIONTHEHNH PabOTHHKOM TpPYHOBBIX OOS3aHHOCTEH, a TaKke
n30eratb KOH(DIMKTHBIX CHTYyalldi, CIIOCOOHBIX HAHECTU yIiepO ero pemyTalyy
MIY aBTOPUTETY OpraHU3alluiy;

— He HCIOJIb30BaTh JOJDKHOCTHOE IOJIOKEHHE JUIS OKa3aHWs BIUSAHHSA Ha
IeATeNbHOCTh TOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHUS,
OpraHH3allfi, JOJDKHOCTHBIX JIMI[ ¥ TpaXkJaH MpHU PEUIeHUH BOIPOCOB JTHYHOIO
Xapakrepa,

— BO3JIEP)KUBAThCS OT IYOJMYHBIX BBICKA3bIBAHWM, CYXIECHUH M OLICHOK B
OTHOIICHUH AEATEIIFHOCTH OpPraHHU3alli¥, PYKOBOAUTENS OpraHM3alld, €CIH 3TO
HE BXOIUT B TOKHOCTHBIE 00S3aHHOCTH PabOTHHKA,;

— co0monaTh yCTaHOBJICHHbIE B OpraHW3allid MpaBHJIa MPENOCTABICHHUSA
ciryeOHOI nHpOpMaUK U MyOIUYHBIX BBICTYIICHUH;

— YBOXHUTEJIBHO OTHOCUTHCS K JEATEIBHOCTH IIPEACTaBUTENEH CpEACTB
MaccoBOi HHGpOpMaIHy 10 HHGOPMHUPOBAaHUIO 00IIecTBa O paboTe OpraHU3aLuy, a
TaKke OKa3blBaTh COJCHCTBHE B IIOJYyYEHWH JOCTOBEpHOH HHGOpManMy B
YCTaHOBJIEHHOM HOPSIIKE; :

— MPOTHBOAEHCTBOBATh MPOSBIECHUSM KOPPYNLMU M IPEANPHHAMATh MEPHI
no ee mnpoduiakTHke B TMOPSAAKE, YCTAaHOBJICHHOM 3aKOHOAATENECTBOM O
NPOTUBOAEHCTBUN KOPPYIILIHH;

— IPOSBIIATh TPH HCIOJHEHHH TPYHAOBBIX O0OS3aHHOCTEH YECTHOCTH,
OecnpUCTPacTHOCTh U CIPaBEMJIMBOCTh, HE JOMYCKaTh KOPPYIIMOHHO ONAacHOIO
noBe/ieHUs (MOBEHCHUS, KOTOPOE MOXET BOCIIPHHHUMATHCS OKPYXXKAIOIIUMK Kak
obelranue WK MpeIIoKeHne Jauu B3STKH, KaK COIIacue MPUHATH B3ATKY MIH Kak
npock0a 0 Jjade B3ATKH JHUOO0 KaKk BO3MOXXHOCTh COBEPLINTH HHOE KOPPYILIMOHHOE
IpaBoOHApYyIIEHUE).

2.4. B uensx mpoTHBOAEHCTBHS KOPPYNLIUU pabOTHUKY PEKOMEHAYETC:

— yBeIOMJISATh paboTonarelis, OpraHbl IPOKYpaTyphl, IPaBOOXPaHUTENbHBIC
opranbl 000 BcexX ciay4asx oOpamieHus K paOOTHUKY KaKMX-THOO JHIl B LENAX
CKJIOHEHHS K COBEPILEHHIO KOPPYIIIMOHHBIX PaBOHAPYIIICHHI;

—He TIoNy4YaTb B CBSI3M C HCIOJIHEHHWEM TPYIOBBIX 0OsS3aHHOCTEM
BO3HarpaXaeHus OT (U3MYECKHX U Iopuaudeckux Jul (TOJapKd, JEHEXHOEe
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BO3HArpaXIeHWe, CCyAbl, YCIYrd MaTepHalbHOTO xapakrepa, IUiaTy 32
pasBIeueHus], OT/IBIX, 32 MO30BAHNE TPAHCTIOPTOM H MHBIe BO3HATPAKICHHS);

— OpUHMMATh Mepsl 0  HEJONYINCHWIO BO3HUKHOBEHHs KOH(IMKTA
MHTEpPECOB M yPETyNMpPOBAHMIO BOSHHUKIIMX CITydach KOH(QIMKTa HHTEPECOB, HE
JIOITyCKaTh IpH ~ WCTONHEHMH  TPYAOBBIX 00s3aHHOCTEH  JIHYHYIO
3aMHTepPEeCOBAHHOCTh, KOTOpas MPUBOIHUT MM MOXCT IpUBECTH K KOHGIHKTY
MHTEPECOB, yBEAOMIIATH CBOESTO HENOCPENCTBEHHOTO PYKOBOIMTENS O BO3HHKIIEM
KOH(JIMKTE HHTEPECOB WIH O BO3MOXHOCTH €r0 BO3HHKHOBEHHS, KaK TOJIBKO €MY
cTaHeT 00 3TOM U3BECTHO.

75. PaGoTHMK MoxeT oOpabareiBare ¥ Ie€peAaBaTh CIIy>KEOHYIO
pHbOpMAIMIO TIpH  COOMIOICHUN JeiicTByIOIMX B OpraHuW3aliyd HOpM U
TpeGoBaHMi, IPHHATBIX B COOTBCTCTBHH € 3aKOHOJATENBCTBOM POCCHIACKOH
deneparym.

PaGoTHUK 0683aH IPUHMMATh COOTBETCTBYIOIIME MEpBI IO obecrie4eHIIO
6e30MacHOCTH ¥ KOH(HIEHIMATBHOCTH HHQOpMAIH, 32 HEeCaHKIIMOHUPOBAHHOE
pasmalleHne KOTOpoi OH HeceT OTBETCTBEHHOCTh WM (M) KoTopas crajla
M3BECTHA MY B CBSI3H C HCIIOJTHEHHEM UM TPYIOBBIX 00s3aHHOCTEM.

2.6. PaOoOTHHUK, HaJeJICHHBIN OpFaHI/IBaI_II/IOHHO-pacrlOpSIJII/ITeJIBHBIMI/I
ONHOMOYHSIMY 10 OTHOLICHHIO K APyrMM PaOOTHHKAM, JOIDKEH CTpeMHThHCS OBITH
s HEX ~ obpasuoM  HpoQeccHoHanmsMa, GesympedHOH  peryTauuy,
crocobcTBoBaTh (POPMHPOBAHHMIO B OpraHu3allii nubo ee IoApas/ieliCHHH
GIAaronpUATHOIO LA s@@eKTBHOH pabOTHL MOpaJIbHO-TICHXOJIOTHYECKOrO
KITMMaTa.

2.7. PaGOTHHK,  HaJeJECHHbIH OpraHu3aOHHO-PACTIOPS AU TEIBHBIMU
OTHOMOYMSIMHY TIO OTHOIIEHHIO K APyTMM PaOOTHHKaM, IPU3BaH:

— [IpHHMMATH MEpHI 10 NPEAYNPEXACHAI0 KOPPYIIHH, a TaKKe MepHl K
TOMY, YTOOBI TMONYWHEHHBIC ©MY paboOTHMKE HE MOMyCKalM KOPPYMIMOHHO
OTIACHOTO TIOBE/ICHHS, CBOMM JIMTHBIM [IOBEIeHUEM IIOfIaBaTh MpUMEp YECTHOCTH,
GecIpUCTPacTHOCTH ¥ CIIPABEUTMBOCTH;

—He JONyCKaTh CIy4acB HPUHYKACHHA paGOTHHKOB K Y4acTHIO B
HEATENBHOCTH — IOMUTUYECKHX mapTii, OOIIECTBEHHBIX 00BEqMHEHUH U
PEITMTHO3HBIX OPraHM3allHiH;

— B TIpefieNax CBOUX NOJTHOMOYMH NPHHMMATH MEPBI 110 MpeIOTBPAIlCHHUIO
WM yPEeryNTHpOBAHUIO KOH(IHKTA HHTEPECOB B CIIyHac, eCIlId eMY CTaJIO H3BECTHO
0 BO3HMKHOBEHHH y PaGOTHHKA TUYHOH 3aMHTEPECOBAHHOCTH, KOTOpasi IPUBOJUT
A MOYET TIPHBECTH K KOHGIUKTY HHTCPECOB.

3. PexomenaaTe/ibHbIC THYECKHE MpaBHJja noBeACHHUSA paﬁOTHHKOB :

3.1. B cBoeM IIOBEICHUU pabOTHUKY HEOOXOAMMO HCXOOUTh U3
KOHCTHUTYLIMOHHBIX [OJOXKEHHI O TOM, YTO YeNIOBEK, €ro Ipasa H CBO0OJIBI
SBJISIIOTCS  BBICIICH IIEHHOCTBIO H KaXIpli TIpaXkIaHWH KMMEeT IpaBoO Ha
HETIPUKOCHOBEHHOCTD qaCTHOH JKM3HH, JUYHYIO M CEMEHHYIO TaliHy, 3allUTy
4ecTH, JOCTOMHCTBA, CBOCTO 106poro HMEHH.

3.2. B cBoeM moBe/icHHH PabOTHHUK BO3JIEPKHBACTCS OT.
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— m000r0 BHIA BBICKA3BIBAHMA W JEUCTBHM AUCKPHMHHAIIIOHHOTO
XapakTepa IO MpH3HAKaM IIoJa, BO3pacTa, pachl, HAIMOHAIBLHOCTH, S3bIK3,
IpaXJAaHCTBA, COIMAJBHOIO, HMYIIECTBEHHOIO WJIH CEMEeHHOIO IOJIOXEHHS,
TIOTUTHYECKUX WM PEJTMTHO3HBIX NPEANOYTEHUH;

— rpy6OCTH, TpPOSBICHHI IPEHEOPEKUTENHHOTO TOHA, 3aHOCUMBOCTH,
NpeB3ATHIX 3aMeYaHuii, IPeJbABICHHS HENPABOMEPHBIX, HE3aCIy)KCHHBIX
0OBHHEHMH;

— yrpo3, OCKOpPOHMTENbHBIX  BBIDKEHHH  HWIH  PEIUIHK, JEeACTBHH,
IPETSITCTBYOIIMX HOPMaJIbHOMY OOIIEeHUIO WA IIPOBOLMPYIOLIUX
IIPOTHBOIIPABHOE ITOBEICHHE;

— OpUHATHS THUINM, KypeHHs BO BPeMs CIYXeOHBIX COBCIIaHHHM, becen,
MHOI'O CIIy>Ke0HOTO OOIIEHHUs ¢ rpaXIaHaMH.

3.3. Pa60oTHHKA  IpHU3BaHEl  CIOCOGCTBOBATH ~ CBOMM  CIIyXeOHBIM
[IOBEJICHHEM YCTAHOBJICHHUIO B KOJUIEKTHUBE JICJIOBBIX B3aMMOOTHOILIEHUN H
KOHCTPYKTHBHOTO COTPYAHHYECTBA APYT C APyTOM.

PaGOTHMKM  JODKHBI  OBITh  BEXIMBBIMH,  JA0OpOXKeNarelbHBIMH,
KOPPEKTHBIMH, BHHUMATEIbHBIMM M TPOSBIATE TEPIHUMOCTE B o0meHun ¢
rpaxJjaHaMH 1 KOJIJIETaMH.

3.4. BHemmHuii BHI pa0OTHHMKAa Ipd HCIONHEHWHM KM  TPYIOBBIX
00s3aHHOCTE B 3aBHCHMOCTH OT YCJIOBUH TpY[AOBOM MIEATCIBHOCTH JOJDKEH
CII0COOCTBOBATh YBAKUTEIHHOMY OTHOLIEHHIO TPaX/iaH K OpraHHM3aluy, a TaKkxKe,
IIpH HEeOOXONMMOCTH, COOTBETCTBOBAaTh OOIIENPHHATOMY JEIOBOMY CTHIIO,
KOTOPBIN OTIIMYAIOT CAECPKAaHHOCTD, TPAAULIHOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEeHHOCTD 3a Hapyuenune nosoxenui Kogexca

4.1. Hapymenue paGOTHHKaMH MOJOXEHUH HacTosero Koxekca Mofmexut
MOpAIBHOMY OCYXIEHHIO Ha COOpaHMsX (COBELIaHHSX, KoH(pepeHIUIX), a B
Cllydasx, MPEAYCMOTPEHHBIX (enepalbHBIMK 3aKOHAMH, HapylIeHHe TIOJIOXKEHUH
Kopnexca BiIedeT IpUMeHEH!e K pabOTHHKY Mep IOPHIMIECKON OTBETCTBEHHOCTH.

4.2. Cobmonenne paOOTHUKOM IonoxeHM# Komexca y4YHTBIBACTCA MPH
Ha3HAYCHWH MOOIIPEHUH, PH HAJIOKCHHH JUCIUILIMHAPHBIX B3BICKAHUH, @ TAKKe
1pH oreHkKe 3G (HEeKTUBHOCTH €r0 AeSTeIbHOCTH.

4.3. Hapymenve mpaBHI aHTHKOPPYIIMOHHOIO TIOBCACHMA  BICYCT
TIPOBEJICHHE CITy)XE€OHOTO PacclIeOBaHUs 10 OOCTOATENBCTBAM BO3HUKHOBCHILA
KOPPYIIIHOHHO-ONIACHOM CHTYallHH.

4.4, PaGOTHUKA B 3aBHCHMOCTH OT TSDKECTH COBEPIIEHHOIO IIPOCTYIIKa
HeCyT OUCLMIUIMHAPHYIO, aJMHHHCTPATUBHYIO, TPaXJaHCKO-TPaBOBYl0 H
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoii
Oenepanui.

4.5. Ecin pabOTHMK He YBEpeH, Kak He0OXOOuMO MOCTYIHTh B
COOTBETCTBUH ¢ HacTosuM KomekcoM, OH Jo/KeH 0OpaTHThCS 32 KOHCYJIbTal[HeH
(pa3bACHEHHAMHE) K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJMTEIIIO 00 B KaZpOBOE
AIH IOPHAMYECKOe TOApa3NeicHAe OPTaHM3alyy, JUO0 K JOIDKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a peali3aliio AHTHKOPPYIIIMOHHON MOTUTHKH.
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